SUPPLIER PACKAGING, PALLETIZING, AND LABELING REQUIREMENTS
LTL or OTR SHIPMENTS: Palletizing Requirements:

LTL shipments should arrive in good condition with material stacked on KGP

standard 42x42 inch 2-way pallets.  Material should not be stacked higher than 


50 inches high, including the pallet height.


When suppliers ship material on non standard pallets, considerable time and pallet costs


are involved in re-palletizing and re-stacking material.

· Non-standard pallets should only be used when product cannot be supported

On a standard 42x42 inch pallet.

· Unless specified in contract agreement, packages or material shall not overhang

on the pallet.

LTL or OTR SHIPMENTS: Signing Bill of Lading, Freight Bill Requirements:


Suppliers are responsible for insuring that LTL or OTR carriers picking up material

         for transport to KGP Logistics indicate the TOTAL number of pieces, cartons, or 
         boxes on their BOL’s or Freight Bills.  Suppliers should not allow carriers to indicate 

         the number of pallets only when picking up shipments for delivery.


When carriers only indicate the number of pallets on a shipment and a shortage or overage   

         occurs on a purchase order, considerable time and effort is expended by both Supplier and

KGP Logistics requesting packing slips, weights, and other documentation to 

         re-construct the shipment.  There is no way to hold the carrier responsible should they lose 


cartons, pieces, boxes, etc without a total carton, piece, or box count indicated on the BOL.
· Supplier indicates number of pallets, including the number cartons, pieces, boxes, etc on their BOL of Freight Bill manifest for each shipment. Carriers shall sign for number of pallets and number of pieces, boxes, cartons on each shipment at the time of pick up.
· Suppliers shall not allow carriers to pick up shipments and enter their BOL’s or Freight Bills as 1 pallet or 3 pallets without a piece, carton, or box count indicated.

· Suppliers should not allow carriers to use the term STC (said to contain) or SLC (Shipper Load Count) on their manifests at the time of pick up.  Carriers deny claims when no carton, piece, or box counts are provided and place the liability of the claim back on the Supplier when using these terms.

· Should Invoice Discrepancies occur due to the supplier and carrier not indicating the number of pieces, boxes, or cartons of the shipment on a BOL or Freight Bill, KGP Logistics reserves the right to suspend payment of the Invoice Discrepancy in question.
LTL and PARCEL SHIPMENTS:  Packaging Requirements:


Suppliers are responsible for providing packaging that protects material from damage


by freight and parcel carriers during handling and transportation.  Suppliers should


follow industry standards for packaging and labeling.

· Package weight shall be limited to 50 pounds except when one unit of packed product exceeds this weight.
· Void fill of packages must be sufficient to prevent crushing of product during shipping and handling.
· When several Purchase Orders are shipped on the same load, the packages should be separated by Purchase Order and packaged on their own pallet or transport package.
· Kitted items containing more than one package that makes up one item, sku, or comcode shall be placed in one transport package.  Kits that require more than one transport package must indicate the quantity of multiple packages and be labeled 
“Kit xxxx’ 1 of X; 2 of X; 3 of X; etc.

· Multiple items of identical product should be packaged in standard quantities.  Non standard quantities must be clearly marked.
LABELING REQUIREMENTS:


Each product package shall be labeled with the following information:

A.) Supplier Part Number

B.) KGP Item Number

C.) Quantity and Unit of Measure per package

D.) Description

E.) Purchase Order Number

F.) Carton or Pallet Count (e.g. 1 of 3, 2 of 3…)
G.) Package Weight

H.) Dimensions

PACKING LIST REQUIREMENTS:

Each shipment shall be accompanied by a packing list.  The packing list shall be placed 
in a highly visible location on the outside of the package or in a clearly marked package

Indicating ‘Packing List’ enclosed. A separate packing list shall be provided for each 
purchase order on multiple shipments.  Packing list shall be placed on or in carton 


number 1 or pallet number 1 on multiple pallet shipments.


Packing List shall include:

A.) KGP Purchase Order Number in human readable font

B.) Supplier part number corresponding to the part number on the package

C.) KGP Item ID in human readable font

D.) Description of the product

E.) Quantity shipped and Unit of Measure

F.) Total number of packages

KGP requests that Industry Standard Code 39 barcodes be printed with corresponding KGP Item Number, Quantity, and Purchase Order Number on all Packages and Packing Lists. This contributes to the accuracy and efficiency in receiving product.
· Hazardous material will be labeled in accordance with United States Code of Federal Regulations (CFR) Title 49.  A Material Safety Data Sheet (MSDS) must be included with each shipment.
· Packages on non palletized items exceeding 50 pounds should be clearly marked ‘Overweight’
· ‘Kitted’ items should be shipped in a single container whenever possible and be clearly marked on the package as ‘Kit’, or ‘Kitted’ and itemized on the packing list.  The list shall include a description of each component.  When not combined in a single container, ‘kitted’ items shall be clearly labeled with a package count 
(e.g. 1 of 4, 2 of 4….) and the term ‘Kit’ or ‘Kitted’ on each package.  Package shall also contain Supplier parent ID and corresponding KGP Item ID numbers.
